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APPLICATION FORM                            Confidential
Please complete this form fully (even if you are enclosing a C.V.) using black ink for ease of photocopying.
	
APPLICATION FOR EMPLOYMENT AS:_____________________________________________



1.     PERSONAL DETAILS (Block letters please)
	Preferred Title (Dr, Mr, Mrs, Miss, Ms)                             Family Name:

Forenames:

	Present Address:

Contact:              Home:           
                            Mobile:         
                            Work:            

                            Email:            
	Date of Birth:

	
	National Insurance No:

	
	Dept of Education & 

Science Reference No:

	
	Date of Qualification:

	
	Probation Completed:            YES/NO

	
	Registered Disabled 

Persons No:

	
	Do you require 

a Work Permit:                       YES/NO


2.     PRESENT POST

	Name of School:

Type:

Name of LEA:
	Date of Appointment 

to school:

	
	Date of Appointment

to present post:

	No on
Roll:
	Boys, Girls
or Mixed:
	School Age
Range:
	Ages Taught:

	Details of Present Post including main duties, responsibilities and subjects
taught (Heads and Deputies should state Group number of School)
	TLR Allowance:

(if applicable)

	
	Current Gross
Annual Salary:

	

	Please provide brief details of any absences.
exceeding a fortnight due to illness in the

last two years.


 3.     PREVIOUS TEACHING EXPERIENCE (in Chronological Order)
         Please list Teaching Practice if Newly Qualified
	Name and Type of School (including LEA)
	Post Held and Grade
	Boys, Girls or Mixed
	No on Roll
	Ages Taught
	Subjects Taught
	Dates

From     To

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


4.     COURSES ATTENDED WITHIN THE PAST FIVE YEARS

	Course Details
	Dates
	Course Details
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5.     HIGHER EDUCATION

	Name of Institution

(University, Polytechnic, College, etc)
	Dates

From       To
	F/T

or

P/T
	Main Subjects
	Subsidiary

Subjects
	Qualification

Gained

(including class)

	
	
	
	
	
	
	


6.     SECONDARY AND FURTHER EDUCATION

	Name of School/

FE College
	Dates
      From                To
	Level
	Subjects and Grades
	Examining Board

	
	
	
	
	
	


7.     NON-TEACHING EMPLOYMENT AFTER AGE 18

	Name of Employer
	Exact Details and Nature of Work
	Dates
      From                    To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8.     REFEREES 
	First Referee:

Telephone:

Fax:

Email:
	Second  Referee:

Telephone:

Fax:

Email:


	
Where did you see this vacancy advertised?______________________________________________



9.     STATEMENT IN SUPPORT OF APPLICATION
	You may use this space to begin a statement in support of your application, which should be continued on a separate sheet or sheets as necessary.


	Any relationship to a Governor, Senior Member of the School Staff, or Member of the Council should be declared 

here (or enter “NONE”):_____________________________________________________________
I certify that, to the best of my knowledge, the information I have entered is true and I understand that any false information or failure to disclose criminal activities may result in dismissal or disciplinary action being taken.


SIGNED: ________________________________________                  DATE: _________________________


NOTES FOR GUIDANCE

1.     REFERENCES

a) All references should be professional rather than personal ones.

b) The Head Teacher of your present or most recent school is usually the appropriate first referee.

c) If you have recently gained QTS, the relevant subject tutor at your institution should be your first referee

d) If you are working outside the Education Sector, your most recent employer should be given as your first referee.
Please note that where other referees are given, the school reserves the right to contact referees other than those nominated, in accordance with the practice outlined in (a) to (d) above.  The taking up of references does not imply that an interview will follow.  If you do not wish confidential references to be sought, it is essential that you state this and the reasons why, when returning this form.

2.     REHABILITATION OF OFFENDERS ACT/POLICESCREENING
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974 (Exemptions) Order, 1975.  Applicants are, therefore not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act.  In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action being taken.  Information may be set out or details given at interview.  This will be confidential and will be considered in relation to an application for a position to which the Order applies.

The successful candidate will be expected to undertake an enhanced disclosure check.

It should not be assumed that a conviction will automatically rule out an appointment, but it must be stated openly in order for a decision to be made as to a candidate’s suitability.
3.     EQUAL OPPORTUNITIES POLICY
          It is the school’s policy that all applicants for employment are treated equally and the most suitable persons

          are appointed without regard to race, gender, sexual orientation or religious persuasion.  Full and fair                       consideration will be given to applications for employment by disabled people, having regard to their aptitudes and abilities.  Disabled employees are afforded the same opportunity as other employees for training, career development and promotion.

   Please return completed application form to:            The Headteacher
                                                                                      The Frances Bardsley School for Girls

                                                                                      Brentwood Road

                                                                                      Romford

                                                                                      Essex

                                                                                      RM1 2RR

Or email to: info.fbs.havering@lgfl.net
Only applicants who are short-listed will receive confirmation of receipt.
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