1/2

Creating a Hidden Menu

This guide takes you through creating a menu item that only appears when certain users are
logged in. This principle can be used to create entirely different menu collections for a whole
variety of users instead of the single change shown here.

9 news. Igfl's account

select name

1.) Navigate into to the site [ O discussion
configuration folder. [0 8 aroups
D a link=
O mynotes
D a web
] calendar I=l Site Configuration : Site Configuration
D ﬂmail

I:l . hormepage

< 1 @Site Configuration
I:l interact

select name

2.) Make a copy of the existing menu by copying and pasting the “tabs” folder and it's contents. It's
useful at this point to rename the folders to help you remember which is going to be which.

(Note: The system will check for an accessible tabs collection from the top downwards and when it
finds one the user can see, it will display it and stop. Therefore it is important to realise that any
restricted menus should be placed at the top of the list, a public version of the menu that everyone
can read should be the very last folder.)

I=l site Configuration : Site Configuration

select name

[0 @ logo
[ M bannerbackground

[ ] ﬁtabs private
[ ] ‘ﬁtabs public

select name

3.) Select the tabs folder that is to be hidden with the tick box and select the “access” option.
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4 ) Apply the readership rlghts tO the Edit access control for: tabs private
group that you Want to be able to see adrinistrators OWnErs Contributors Explanation
the menu. Choose the Readers of this content:
(Select No-one if you want to be the Readers have the ability to:
Only one able tO see It When yOU are » view the content (but not create, edit or delete it)
logged in.)
The following users are readers;
) Everyone This content is publicly accessible on the Internet
O Inherited The readers are defined in the folder above
@ Mo ane Only administrators, owners and contributars can wiew this content

In addition, the following readers may list the folder contents:
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[edit a File]

5.) If you go inside the restricted Tabs folder you can now l Tao L - tabs private

customise the menu any way you like. Here we select an
existing tab and click edit...

select name
[]
| Content
] Staffrooms
] Comrunities
[ ] Help
newsfeed

6.) ...add an extra drop down item...  |Drop-down menu

Drop Down Menus require CS5 2. 0 Support, this means that some alder browsers will not display
drop down menus you create here.
The following browsers are knawn to correctly support CSS 2. 0

+ IE 6. % and newer on Windaws PC
» Netscape 7. x and newer on Windows PC and Mac 05
» Safari 1.0, 3 and newer on Mac 05X

I\ldenu Ttem Label |Newsfeed Archives Link To |t Igf neylgfliac
5249"“ Ttem o Link To |http:finteract gf net
o Cotions vttt belete

(S
<Z’Ienu fem | pellomts | Link To |hitp:fwmew.Igfl netlgfliac
/Vm Save & Quit

7.) ...click Save...

8.) ...and the hidden option is ready to view.

N.B. Remember that each tab collection needs to include a complete copy of what is in the public
tabs folder if you want those options to be seen as well.
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Mewsfeed Archives
Files / lgfl / accounts / news / Site Configurati IatargiT log out

Content News
Welcome, @ cwood.lgfl Drafts d to work on @ news.Igfl's digitalbrain:

neve [t JER ct] copy | pazte ] delete JRBIBRE ovioac finform fur [SEEESSYrovr=c [ og [rmetadata)

Yiew as

#m Tab Collection : tabs private

Item Order select name

Sort by Name e
Sort by Type Ll &6 ‘
Preset Order ] Content ‘
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