How can | drag and drop files to my webspace?

It’s really useful to be able to drop whole folders of files into your online webspace, especially if you
are working with html. This guide shows you how to set your webspace up as a network folder in
windows XP. Once this shortcut exists you can use it as often as you like.
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2.) Copy the URL from the address bar into memory. (You can now close or minimize your
browser.)
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3.) In Windows, open “My Network Places” and select the “Add Network Place” option.

(The link to “My Network places” may be on your start bar or your desktop depending on your choice
of layout.)
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Add Network Place Wizard E

welcome to the Add Network Place
Wizard
This wizard helps you sign up for a service that offers online storage space.

You can use this space to store, organize, and share your documents and
pictures using only a Web browser and Internet connection

4.) Click “Next” on the welcome screen.

“You can also use this wizard to create a shortout to awWeb site, an FTP site.
or other network location.

To continue, click Mext,

Add Network Place Wizard ]

‘Where do you want to create this network place?
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5.) Select the “Specify the address of a
Website...” option and click “Next”.
Select a zervice provider, If you do not have a membership with the provider pou select, the wizard will help

you create an account. To just create a shortcut, click "Choose another network location. '

Service providers:

(It’s often the only option available)

[ocation, or FTP site)
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6.) In the Internet or network address box, paste in the URL you copied earlier.

(Note: you can delete any extra ?verb=list commands from the end of the URL if you want to.)

What i1z the address of this network place? N

Type the address of the "Web site, FTP =ite, or network, location that this shortcut will open.

Internet or netwaork, address:

ing/zchools/fbs/ accounts/pupilsvear 2005/ aurenwweb ]

7.) Important! Now at the beginning of the URL, change the “http://” to read “https://”

(This prompts a “secure” login session so you will be prompted for a username and password.
Without this, your webspace will display as an empty folder that you cannot read or write to.)

or hiebwork, address:

https: £ A IgEl netdgflileasz/havening/zchoolzfhefaccou

YWiew some examples.
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8.) The next screen will

ask you to name your
shortcut. Any name can https: A v It netgfl/leaz/havenngschools/fbs/ accountz/pupilsAvear2 005 Aaurenw weby.

Create a name for this shortcut that will help you easily identify this network. place:

be used.
Tvpe a name for thiz netwark. place:

Click “Next”. laurens webspace on www lgfl.net

Add Network Place Wizard X

Completing the Add Network Place
wizard

9.) You've completed the wizard. Click
“Finish” and the network place shortcut will
be created.

Vou have successhull created this network place:
{aurens webspace on v igil net
A shorteut for this place wil appear in My Metwork Places.

[] Open this network place wher | click Finish.

To close this wizard, click Finish.

10.) Opening the folder should call up a Login prompt. In here you type your full LGfL username
and Password.

Connect to www. lgfl.net
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You should now have a normal window displaying your online folders and files. You can drag and
drop items over to this just as you normally would when working in Windows.
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